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[TENDERER NAME]
[ADDRESS]
[ADDRESS]س
[ADDRESS]

Attention: 	[INSERT AUTHORIZED REP]	

Reference:	Invitation to Tender No.  _____-___-___-____-_____
		[INSERT CONTRACT TITLE] 

Dear Sir, 
Entity regrets to advise you that your company was not successful in its tendering efforts regarding the subject package and was accordingly not selected for the award of a resultant Contract.
Please accept our sincere appreciation for your interest in the Project and for all the resources and efforts expended in preparing and submitting your Tender.  You can rest assured that your company will continue to be on our potential Tenderers list and will be contacted for future Project solicitations in your area of expertise.
Please arrange for an authorized representative to collect your Tender Security from the Entity’s offices in [INSERT ADDRESS].
Once again we thank you for your efforts and look forward to your future participation in [Entity Name’s] Projects.

Respectfully,
[INSERT ENTITY NAME],	



[INSERT NAME OF AUTHORIZED REPRESENTATIVE]
[INSERT POSITION OF AUTHORIZED REPRESENTATIVE]
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